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FOR RECORDS MANAGEMEW USE 
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7. Record Series Description Th is  file contains the following documents (include form numbersand titles, if any): 

Attach samples of the file. 
Documentsrelatingto: R e g i s t e r i n g  b o a t s  f o r  u s e  i n  t h e  N a t i o n s  waters .  

4. Dates of Series 
Earliest Latest 

1 P r e s e n t  

Indudedare: A p p l i c a t i o n s  f o r  Boat  R e g i s t r a t i o n .  O f f i c e  g e n e r a t e d  d e p o s i t  - :: 
r e c o r d s  and Computer-generated d e p o s i t  r e c o r d s .  

5. Records Series Title (followed by tide used in office; if different) 
I 

, Boat R e g i s t r a t i o n  A p p l i c a t i o n  and D e p o s i t  Record F i l e s  

File is  arranged: N u m e  r i c  a 11 y by da t a  p r o  c e S s i ng r e  f e re  nc e number . .. V.?< . ~. . .  .., . : . -  . _ .  
'1 \, 5 

\ , .  
. ,  

I. 

2 
B. M&thly Referen- Rate . , . How often are records referred to w h i c h -  

5 '  One to six months old *l-O. 

9. Annual Rate of A w m  
LBtter-size drawers - 9% 

. ; Seven to twelve months old u thirteen to twenty-four months old +- 
'. twenty-five months and older . 3 ,? 

: i ,  - .  

--_I_ ~ 

n-of Records 
; Legatsite drawqs ?-; Shelves ; Other (spkify) Boxes-70 

- c 

IOulr) . .  L -* - -. I - _  
R--50-73;1 AW.76 . - 

I 
' - .  , .. 



c. 

curity handling? If yes, cite law or regulation. ii 

X 

X 

- 
1 i ,. 1 3 . L ~  . ~ -~ 

ntained in this s p r j q  ever analyzed and/y leaded. .. ~. . in 8 summarized report? 

11. Retention Requirements The following requires the series to be kept: 

- years. d. Audit period years. a. State Law 
b. Statute of limitation years. :.. e. Administrativc need : Four ( 4 )  years. 
c. Federal law years. f. Federal retention instruaions years. 

4 

.. Attach'copytit exterpt 6f iaw dr'r6&iations. Explain administrafive &&I. : z: . > '  . ' I. - . .~ L .,.:. 
. .  

Regi s t . ra t ions  are, i s s u e d  f o r  a three  ( 3 )  year per iod .  One Z 1 ) ~ e x t r . a  year.; 
o f  s torage  i s  needed 'to s a t i s f y  the c o u r t s  i a s e  o f  l i t i g a t i o n .  - 

- ~~ . . .,.. . ~ ~ ~ .+ I , I  , 1 '  - 1  f iii.il' ~ ;. i;.i I! 6 . .~ _.I : :i F -3 i'. 
. .  

j .< ,~ ~ ,~ ,. 2 _,_. ~ - ,? ~ ~ ' 

. .. i:.. < .; ' I  . 9 1 . ._ 3 ' > '  I' . . .~ .~ : r ,  c1 ~. e i L ,  ., . ,  ,,- .~ .~ i .  , .7 0 ~i 7 . -  . .  
-I ;- I ' C  ' , J  . .  

, d ~ _  - . .  . _ -  
12 Anbrwed bir&&tibn Insthaions " ' This agency recominends that  the file series'tii cut-o&-af'thiend of eaih:.'.. ".' . .. 

~ . 

Calendar Year;.O Fiscal rear; 0 Other then, 

0 Hold in the current files area month(s) ~~ year(s); then 
0 Transfer to local holding area, hold 
R Transfer to State Records Center; hold 3 Z y e a r ( s ) ;  then 
R Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other lSpecifvl 

year(s); then 
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The Cash Management u n i t  o f  the  O f f i c e  o f  Admin is t ra t i ve  Serv ices ; is  responsible 
f o r  the c o l l e c t i o n ,  accountinq, deposi t ,  r e c o n c i l i a t i o n ,  and cash f l o w  manaqement 
o f  a1 1 Departmental bank accounts and revenues , inc lud ing  revenues der ived from the  
sa le  o f  l icenses, boat r e g i s t r a t i o n s ,  parks fees, and magazine sales. 

. "  ' 9  . '  . - .. .. 

-I___ 1 -  - 
1. This f i l e  conta ins  t h e  fol lowing documents, ( inc lude  form numbers and t i t l e s ,  if any, 

and f i l e  arrangement).  

Documents r e l a t i n g  to:  

Included are: Appl ica t ions  f o r  boat r e g i s t r a t i o n .  - . - 

F i l e s  -are arranged ?%WericallY by datd processing reference number. 

r e g i s t e r i n g  boats f o r  use i n  s t a t e  waters. 

~ ~- - 

ATTACH SAMPLES O F  THE FILE 

Adminis t ra t ive Serv ices  Div is ion  

E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  OF P R E S E N T  A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  T O  A C C U M U L A T E .  N O  F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E D  

D a t e s  of  S e r i e s  

~ - .~ ~ 

0.. f ia t  3 s  t h e  f u i c t i o n  o f  t h e  o f f i c e  i n  which t h i s  record  series is crea ted?  
... . s  



13. Is t h i s  t h e  Record Copy of t h e  series? 

1 4 .  Is t h e r e  a dupl ica t ion  o? t h i s  ser ies  i n  another o f f i c e  o r  agency? 

15: Is t he  information contained i n  t h i s  series ever s q a r i z e d  o r  published? 

,i [XI [ 1 
1. 3 [XI 

[ I  [xi 
[ 1- [XI 

1 ,  

I 

I .  ~ - c >  Q 1 ,;,t! 

Attach copy of summary o r  publ ica t ion .  
16. Does t h e  series contain c l a s s i f i e d  information'' requi r ing  secu r i ty  hanaling? 

17. Does t h e  series i n i t i a t e ,  amend o r  te rmina te  agency p o l i c i e s  and procedures? [ I [ X I  

18. Could t he  funct ion be performed if t h e  f i l e s  were l o s t  o r  destroyed? [XI [ I 

19. Is  t h e  series ( o r  major por t ion  of i t )  r egu la r ly  microfilmed? If yes ,  why? t I [XI 

20. Does t h e  record series Provide data as input  t o  an EDP f i l e?  [ 1 [ X I  

21. Does the  record series contain documentation produced as EDP p r in tou t?  [ I 1x1 

_years : -- 2b. REQUIREMENTS. The following requires  t h e  f i l e s  to be k e p t  4 

a. [ ]STATE b .  [ ISTATWE OF c .  [ ] A U D I T  d. []FEDERAL e .  k]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECIS I O U  VALUE 

( C i t e  L m ,  S ta tu te ,  or other reason for t h e  retention requirement) 

Boat registrations are valid for three years; one additional year for reference purposes. 

-- __~  - _..I___~_ ____~ _. __ 
25.  AGENCY R E C O M & N ~ T I O N S .  This agency recommends t h a t  t h e  f i l e  s e r i e s  be c u t o f f  at t h e  end- 

of each - [  ]CALENDAR YEAR -[  ]FISCAL YEAR -MOTHER A c m r 9 . w  n f  the fl . , then:  

[ 3 Hold i n  t he  cur ren t  f i l es  area month(s)/ y e a r ( s ) :  
[ X] Transfer  t o  [ x ]  S t a t e  Records Center [ 3 ,  Local Holding Area; hold 
[ X I  Destroy. 

[ ] Destroy immedi.ately after cut-off.  ~. 

[ ] Other: (Specify)  

' 

4 y e a r ( s ) :  
. .  ~~ 

:: 11 [ ] Transfer  t o  S ta t e  Archives f o r  permanent . .  r e t en t ion .  . 
I 2' 

Y- - 
~~ - .~ ~~ 

,< . .  ~ .- 

(Indicate b r i e f l y  rationale fo r  recononendations above/or write additional remarks)  : 


